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IMOJIO’KEHHUE :
0 padoTe ¢ MePCOHATBHBIMH AAHHBIMH PA0OTHAKOB, 00y9a0IMXCH
H HX poaMTe/iel (3aKOHHBIX NpPeACTaABHTeIEH)

1. OOmue monokeHns

1.1. Hacrosmee ITonoxenue ycranasmusaet nopsiaok paborst KOI'OBYCIII ¢ VUOIT r.
3yeska, nanee — OV, ¢ 1eNnbI0 NOMyYeHnsi, 00paboTKU, XpaHEHHUS U IIepeadn JOKyMEHTOB,
COZIEpKAIMX CBEJACHMUS, OTHECEHHBIE K IEPCOHAIBHBIM JaHHBIM PAOOTHHKOB, 00YYAOIIUXCS. K
uX poauTeliell (3aKOHHBIX NPEICTABUTENICH).

1.2. lens nacrosmero ITomoxkeHHs — 3ampTa NEPCOHANBHBIX NaHHBIX PAGOTHHKOB H
o0y4aromuxcs ¥ HX poAuTeNell  OT HECAaHKIMOHHPOBAHHOIO JOCTYNa M pasIIIalleHHs.
IlepconanbHble naHHBIE ABIAIOTCS KOH(PHICHUHATIBHON, CTPOTrO OXpaHAEMOH HHPOPMAIIHEH.

1.3. Hacrosmee Ilonoxenne paspabotano B cootBercTBHE ¢ KoHcTHTymmel Poccuiickoit
®enepaunu, Tpynosemm konekcom Poccmiickoit @enepanun (1. 14 «3ammra nepcoHaTBLHBIX
J@HHBIX paOOTHHKAY), DenepanbHbIM 3aKOHOM 0T 27.07.2006 Nel52-®3. «O mepcoHATBHBIX
IaHHbIX», DenepanbHbiM  3aK0HOM OT 25.07.2011 N 261-®3 "O BHeceHHH W3MEHEHHUH B
®enepanbHbiil 3aK0H "O NEPCOHATBHBIX JAHHBIX"H APYTHMH JEHCTBYIOIIMMH HOPMATHBHO-
IIPaBOBBIMH aKTaMH.

1.4. B nacrosimem ITono>xeHUH HCIIOIB30BAHEI CIIEAYIOIIME TEPMUHEL U OIPEJIENeHHU:

Ilepconanbuele jmaHHBle paboTHHKAa — JroGas HMHGOPMAIMA, OTHOCAMIANCS K
ompezencHHOMY (usnyeckoMy iy (paGOTHHKY), HeoOXoaumas OY B CB3H C TPYIOBBIMH
OTHOIIEHUSIMH, B TOM YHCIE, GaMUIHS, UM, OTUECTBO, TOJ, MECSII, JaTa H MECTO POXKICHHSI,
aJipec, ceMeiHOe, COLUAIBHOE, HMYLIECTBEHHOE IOJI0XKEHHE, 00pa3oBaHue, Ipodeccus, TOX0 bl
paboTHHKa, Ipyras HHHOpMaIIHs.

Ilepconanbuble naHHple o6ydaromierocss — HH(MOpMAlKA, Kacaromascs KOHKPETHOTO
oOydaromerocs, kotopas Heobxomuma OY B CBS3H C OTHOIICHHAMH, BO3HMKAFOIIMMH MEKLY
POAUTENAMH (3aKOHHBIMH IIPeICTABUTENIAMH) 00y4arommerocs u OY.

OG6paboTKa nepcoHaNbHBIX JaHHBIX — AEHCTBUs (ONepaluy) ¢ HePCOHANBHBIMU JAHHBIMH,
BKJIIOYass ~ CHCTEMAaTH3alMiO, HAKOIUICHHE, XpaHEHHe, KOMOWHHPOBaHHE, yTOYHEHHE
(oOHOBJICHHE, H3MEHEHHE), HCIIONB30BaHHE, pACIpPOCTpaHeHHEe (B TOM 4HCIe Iepeznavy,
obesnumunBanHue, GIIOKMPOBAHKUE, YHUUYTOXKEHHE TIEPCOHATBHBIX JaHHbIX.

3amura nepCOHaNbHBIX AaHHBIX — ACATEIBHOCTD YIOJIHOMOYEHHBIX JIMII 10 00ECIIEYEHHIO
C IOMOIIBIO JIOKAIBHOIO pETYJIMPOBaHUA TOpAAKa OOpaGOTKM NEPCOHANBHBIX JAHHBIX H
obecrieueHre OpraHM3alMOHHO-TEXHHYECKHX Mep 3aIUThl HHGOPMAIHH OT HEIIPaBOMEPHOTO
AOCTyNa, YHHYTOXKEHUS, MOIUPUIMPOBaHKsS, OJIOKAPOBAHMS, KOMMPOBAHWS, MPEIOCTABIECHHS,
pacnpoCcTpaHeHHs.

Konpunenuuansnas wudopmanus — 510 uHGOpMauus (B JOKYMEHTHPOBAHHOM HIIH
9JICKTPOHHOM BHJE), JOCTYI K KOTOPOH OrpaHUYMBACTCS B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoit eneparun.




IL. ToxymenTsi, CoepiKaIue CBeJAECHM s, COCTABIAIOMINE IePCOHANbLHBIE JaHHBIE

2.1. JIoxymeHTSI, COACPIXKAIUE CBEIEHUS, HEOOXOMUMBIE s 3aKIIIOYCHUS, U3MEHEHHSI HIIU
IPEKPAIEHHs TPYIOBOTO JOTOBOPA ¢ pabOTHHKOM:
- [1acTIOpT;
- IOKYMEHTEI 00 06pa3oBanyu, KBaTHpHKAHK;
"MCIMIHMHCKAs  KHHXKKAa €  MEOUIMHCKMM  3aKlOYeHHeM o6 OTCYTCTBHH
NPOTHBONOKA3AHUH UL 3aHATUA KOHKPETHBIM BUJIOM JESTeTEHOCTH B obpazoBaTeapHOM
YUPEXKIEHUH; : :
- CTPaXOBOE CBHACTEINECTBO IOCY AAPCTBEHHOTO IIEHCHORHOTO CTPaXOBAHUS:
- UHH;
- IOKYMEHTBI BOMHCKOTO yyeTa;
- JOKYMEHTEI O CYTUMOCTH.
2.2. JIOKyMEHTBI, copepiarue CBENICHHS, HEOOXOIMMBIE [UIS MPENOCTABICHUS paboTHHKY
FapaHTH{ M KOMIICHCAIMH, YCTaHOBJIEHHBIX JICUCTBYIOIINM 3aKOHOATCIIECTBOM:
- JOKYMEHTBI O COCTAaBE CEMbBH;
- IOKYMEHTEI 0 GEpPEMEHHOCTH PaGOTHHIbL;
- IOKYMEHTBI O BO3PACTe MAJIOJETHHX JIeTei;
- IOKYMEHTBI O MeCTe 00y4eHHs AETE.
2.3. JIOKyMEHTBI, cofiepIKariue CBE/ICHUS, HEOOXOIUMEIE IS peanusanun KOHCTHUTYIIHOHHOI'O
IpaBa Ha NOJIyYeHHe O0Iero 06pa3oBaHus, B TOM YHCIE 3aK/IIOUCHIS JI0TOBOPA ¢ POAUTENAME
(3aKOHHBIMH NPEACTABUTEIAMH): : :
- AOKYMEHTEL, yIOCTOBEPAIOIINH JTMIHOCTh 00yJatomerocs (CBHIETENLCTRO O POXKICHHH
HJIY T1acTopT);
“AOKYMCHT O IOJy4YeHMH O00pa3oBaHMA, HEOOXOAMMOrO U NOCTYIUIEHHS B
COOTBETCTBYIOIIHMHA KJIacc (JINYHOE JeN10);
-MEIUIMHCKAs KapTa;
- CIIPaBKa O MECTe MPOKHBAHUSL.
2.4. JlTokyMeHTSBI, cOllepKallie CBEeIeHUS, HeOBXOMIMEIe AL TIPEIOCTABIIEHUS O0yYaromeMycst
rapaHTU#H ¥ KOMIIEHCAIUH, YCTAHOBIICHHBIX JCUCTBYIOIUM 3aKOHOAATEIBCTBOM :
- JOKYMEHTEI O COCTABE CEMBH;
~AOKYMEHTBI O COCTOSHMH 3JI0pOBBS  (CBeneHHs 06 HHBATUIHOCTH, O, HaJIAYUU
XPOHHYECKUX 3a00JIEBaHUH U T.IL.);
~MOKYMCHTBI, IIOATBEPKIAIOUINE IIPABO HA JOMOJIHUTELHLIS TapaHTHU U KOMIICHCAIIUN
IO ONPENCICHHBIM OCHOBAHUAM, IPEAYyCMOTPEHHBIM 3aKOHOIATEILCTEOM (pomutenu-
MHBAI]IBL, HETIOHAA CeMbs, peOeHOK-CHPOTA M T.II.) -

III. C6op u 06paGoTKa MepCOHANBHBIX JAHHBIX JaAHHOrO0 padoTHHKA

3.1. IlepconanpHble naHHbBle PaGOTHHKA OTHOCSTCS K KOH(HIeHIHATBEHONR HHDOpMALHHL.
Hns  nuna, IOTYYUBIIEr0 IOCTYH K MEPCOHANBHBIM OAHHBIM, O6S3aTe/IbHBIM SIBJISIETCSI
TpeboBaHue He OMyCKaTh PacIpOCTPAHCHHUC JAHHOMH HHpOpManuK Oe3 coracus pabOTHHKA, a
TaIOKE NIPH HATHYHH WHOTO 3aKOHHOTO OCHOBAHHAL. TpeGopanus mpu 06paGoTKe MepPCOHANBHBIX
JaHHBIX paOOTHHKA YCTaHOBJIEHEI CT. 86 Tpynosoro xozxexca PO u He HOIEKAT HIMECHEHUIO 1
HCKIIIOYEHHIO.

3.2. B nenax obecriedenus npas u cBo6oJ YeoBeka u rpaxnanuia OY npu o6paborke
[ICPCOHANLHBIX NaHHBIX PabOTHHKA 00s3aHa COOMIOATE CIIeyIOmIHe 0OMIHe TpeOOBaHHUS:

3.2.1. O6paboTka NEpPCOHATLEHBIX ~TAHHBIX pabOTHHKA MOKET OCYIIECTBIATHCS
HCKIIIOUUTEIPHO B LeJisiX obecredeHns COOIIONCHUSA 3aKOHOB M MHEIX HOPMATHBHEIX IIPABOBBIX
aKTOB, OOYUEHHH U HMPOABHIKEHHH IO CTyk6e, 06eCeueHus INIHOMN 6e301acHOCTH, KOHTPOJIS
ACATCIILHOCTH, KONMYECTBA M KAa4YeCTBA BBIIONHAEMON paboThI U obecredeHus COXPAHHOCTH
umyuectBa OY, pabOTHUKA M TPETHUX JTHIL. »



3.2.2. O6paboTKa MEPCOHANBHBIX JAHHBIX MOXET OCYIIECTRISTHCS U CTATHCTHUSCKUX
WIH MHBIX HAYYHBIX H CJIy’)K€OHBIX II€JIed TpU YCIOBHU 00A3aTEIBHOTO 00E3THUHBAHMUS
IIEPCOHAJIBHBIX TaHHBIX.

3.2.3. Undopmanus o mepcoHaIBHbIX JaHHBIX PAOOTHHKA MPEIOCTABILCTCS IIKOIE YCTHO,
muO0 IMyTeM 3allOJHEHUs PasNIM4HBIX AHKET, ONPOCHBIX JTMCTOB, KOTOPHIE XPAHATCS B JIMIHOM
nene. Eciu nepcoHalbHble JaHHBIE paGOTHHKA BO3MOYXKHO IOJIYYHTH TOTBKO Y TPEThEH CTOPOHBL,
TO PabOTHHK MOJDKEH OBITH yBEJOMJICH 00 9TOM HE MeHee YeM 3a TpH paboumX [AHA M OT Hero
JOJKHO OBITH OJIyYEHO MUCEMEHHOE coryacue (60 MUCHMEHHbIA 0TKAa3), KOTOpoe paboTHHK
AOJDKCH JaThb B TEYEHHME IATH pabOYMX JIHEH C MOMEHTA IIOJIYYEHHS COOTBETCTBYIOIIEro
yBenomnenus. B nucemennom yBenomitennn OV B JMIe DUPEKTOpa cOOOIIAeT paboTHHKY 0
OeJsx, npeanojaraéMbeIX HMCTOYHHUKAX M cnocoGax IIOJIYYICHHUA IICPCOHAJIbHBIX JTaHHBIX,
XapaKkTepe MOAJEeKAIUX IOTYICHHIO NIEPCOHANBHBIX JaHHBIX (Hampumep, ohopMmiIeHHE 3anpoca
B y4eOHOE 3aBElEHHE O MOIMHHOCTH IOKYMEHTa 00 06pa3oBaHHH H T.IL.) U TIOCITEICTBHAX
0TKa3a pabOTHHKA JaTh MMCBMEHHOE COIIIACHE Ha KX IOJIyYEHHE. ;

3.24. lllxoma He MMeeT NpaBo MOJy4YaTb H obpabaTeIBaTh IE€pCOHAIBHBIE HaHHBIE
paboTHHKA, KacAIONINECs pacOBON, HAMOHANLHOM MPHHAIIEKHOCTH, MOTUTHISCKIX B3IJISJI0B,
PCIMTHO3HBIX HIH (QUIOCO(CKMX YOEKIEHUH, COCTOSHHMS 3[OPOBBS, W YAaCTHOH SkimsHm. B
CJIy4dasiX, HEIIOCPEACTBEHHO CBI3aHHEIX C BOIIPOCaMH TPYAOBBIX OTHOHIGHHﬁ, B COOTBETCTBUU CO
cratkell 24 Konerutymuu Poccmiickoit ®enepamun  paGotomatesns BIIpaBe IIOJy4YaTh W
00palaTsIBaTh JaHHEIE O YACTHOM JKU3HH PabOTHHKA TOJBKO C €ro MHCHMEHHOIO COrIACHS.

3.2.5. Illkona He HMeeT MNpaBa IOJIY4YaTh M 00PaOATHIBATH IIEPCOHAILHEBIE  [aHHBIC
paboTHWKa O €ro IeHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX WM €ro PO COO3HON
JEATEIILHOCTH, 3a UCKIIIOYECHUEM ClIy4yacs, IIPEAYCMOTPEHHBIX (be,[[epaJIBHBHVII/I 3aKOHaAMH.

3.2.6. Ilpu NPUHATHH PEIIEHUH, 3aTPArMBAIOIINX HHTEPECH] paboTHHUKA, IIKOJIa He MMeeT
I[IpaBa OCHOBBIBATLCS Ha IIEpCOHANIBHBIX NaHHBIX pa6bTHPIKa, IIOJIYYCHHBIX HCKIIOYNUTECIBHO B.
pe3ybTaTe UX aBTOMATH3HPOBAHHON 00PabOTKHU HIIH SJIEKTPOHHOTO T10JLYYCHHS.

3.3. Ilpu mocrymienuu Ha paGoTy paGOTHHK TNPETOCTABISET MIKONE CIEAYIOUIHE
AOKYMEHTBI, COACPKALIME [IEPCOHAIBHBIE JAHHBIE O cefe:

- IACIIOPT MJIM HHOW TOKYMEHT, YI0CTOBEPSIOINIA JIHYHOCTD,

- TPYAOBYIO KHHXXKY, 33 MCKIIOYEHHEM CIly4aeB, KOIJa TPYAOBOM HOr0BOp 3aKiH0YacTCs
BIIEPBBIC HIIH PAOOTHUK MOCTYNAeT Ha paboTy Ha YCIOBUAX COBMECTHTENLCTRA;

= 'CTanOBOG CBHICTEIBCTBO I OCYAapCTBEHHOI'O IIECHCUOHHOI'O CTpaxoBaHHUI;

- AOKyMEHTBI BOMHCKOTO y4eTa — /Ul BOCHHOOOS3aHHBIX U JTHIL, IO/VISIKAIHX [PHU3BIBY Ha
BOEHHYIO CITyX0Y; :

- IOKYMEHT 00 00pa30BaHHHM, O KBATU(DUKALMYA WM HATHUUH CTIENHATLHBIX 3HAHMUI upu
NOCTYIVICHHH Ha PabOTy, TpeGYIOIIyIO CIENHAIbHBIX 3HAHMI MM CTIENUATBHOM TOATOTOBKH;

- CIIPaBKY O CYJIMMOCTH. '

3.4. 3anpemaetcs TpeboBaTh OT MHIA, MOCTYIAIOWErO Ha paboTy, TOKYMEHTBI OMHMO
apeayemorpennpia Tpyausoim RUACKCUM  FUCCHACKUM We/lepalidd, HHBIMA (DelepaibHBIMH
3aKkoHaMH, ykasamu IIpesunenra Poccuiickoit Qenepauun u nocranosenusmu IIpasurenscrsa
Poccuiickoit ®eneparimm. : :

3.5. Ilpu 3aKIIOYEHMM TPYAOBOTO JIOTOBOPA M B XOIE€ TPYAOBOH MESTEIHHOCTH UL
obecreYeHUsT TapaHTH W  KOMIICHCAIH pabOTHHKY, YCTAaHOBIEHHBIX JEHCTBYIOIIUM
3aKOHO/IATENILCTBOM, MOXET BO3HHKHYTh HEOOXOIHMOCTh B IIPENOCTaBICHUH DPAaGOTHHKO
JOKYMEHTOB! :

- 0 BO3pacTe JieTek;

- 0 0EpEMEHHOCTH JKEHIIHHBL,

- 00 HHBAJIMJHOCTH;

- 0 TOHOPCTBC,

- 0 COCTaBE CEMbH;

=10 HCOGXOJ.II/IMOCTPI yxoda 3a OO0JIBHBIM WICHOM CCMbH,

- Ipoume.



pes

3.6: Ilocme Toro, kax GymeT MHpHHATO pemicHHe O mpueme Ha paboTy, a TaKKe
BIIOCIICACTBUH = B TIpONECCe TPYAOBOH JEATENBHOCTH, K JOKYMEHTAM, COIEPIKAIIUM
[ICPCOHANIbHBIC JaHHBIC PA0OTHHUKA, OYIYT OTHOCHTHCS:

- TPYZAOBOM JOrOBOP;

- JIONIOTHUTEIbHEIE COTTIAIEHUS K TPYIOBOMY JIOTOBODY;

- IIpUKa3 0 IIpyueMe Ha paboTy;

- IPUKA3bI O MOOIIPEHUAX U B3BICKAHHSIX

- MEIUIIHHCKHE JJOKYMEHTEI,

- IPUKa3bl 00 M3MEHEHHH YCITOBHIl TPYAOBOTO OTOBOPA; :

- KapTouKa yHH(UIMPOBAHHOI hopMbI T-2, YIBEpIK/ICHHas TOCTaHOBICHHEM [ ockoMcTaTa
Poccun ot 05.01.2004 Nel;

- IpYTHE JOKYMEHTEI.

IV. Coop u 06paGoTKa nepcoHATBLHBIX AAHHBIX o0yvaromerocst

4.1. Bce nepcoHasHEIe NaHHBIE HECOBEPIICHHOMETHETO 00y4aloIIErocst 110 MOyYeH s UM
OCHOBHOTO OOLIEro 0Opa3OBaHUS MOXHO IIOJIyHaTe TOJIBKO Yy €ro pOJHUTeNieH (3aKOHHBIX
npencTasutenelt). Ecimu nepcoHatburie JaHHEIE 06YYAIONMIErocs BO3MOXKHO IOJIyYUTh TOJIBKO Y
TPETheH CTOPOHBL, TO POAHMTENH (3aKOHHBIE NIPEACTABUTENIN) OOYYAIOIIErocs MOMKHBI ObLIThH
YBEIOMJIEHEI 006 3TOoM 3apanee. OT HHX JOJDKHO OBITE IIOJIyYCHO NMUCBMEHHOE COrJallleHHe Ha
HMOy4CHHE EPCOHABHBIX TaHHBIX OT TPETheH CTOPOHBL. PojuTe N (3aKOHHbIC IIPE/ICTABUTETH )
00y4aroImerocs M0KHBI ObITH NPOHH(GOPMUPOBAHBI O MEJAX, TPEAIOIArAEMbIX HCTOUHHKAX H
CII0CO0aX MOJTYYCHHs IIePCOHATBHBIX NaHHBIX, A TAKOKE O XapakTepe MOJTeXKAIHX MOIYICHHIO
IIEPCOHAIPHBIX TAHHBIX M IIOCIIEACTBUSIX OTKA3a JIaTh MHCEMEHHOE COITACHE Ha HX ITOJTy9CHHE.

4.2. Bce nepcoHanbHble MaHHbIe HECOBEPIICHHOIETHET0 00yYaromerocs moce HoJTy IeHUs:
HM OCHOBHOTI'O 0011er0 06pa3oBaHUs HIIH COBEPILEHHOJIETHETO OOYYAIOIIEr0CsS MOIKHO 110JIy4aTh
TOJBKO y Hero camoro. Ecim nepcoHaabHBIE JaHHBIE TAKOTrO 00Y4YaroLIerocss BO3MOMKHO
MOJTY9UTE TOJIBKO y TPETbEH CTOPOHBI, OT OH JOJDKEH OBITH YBEIOMIEH 00 5TOM 3apanee. Ot
HETO JOJDKHO OBITH IIOJTYYeHO IMHCHMEHHOE Cornacue Ha HOJIyYeHHE TIEPCOHATBHBIX" JAHHBIX OT
TpeTbell CTOpOHBL. Takoif oOGywarommiics JOmKeH OLITH NpOoUH(POPMHPOBAH 0  IEJIX,
[IPEANOIaracMbIX HCTOYHMKAX NAaHHBIX, ‘A TAKXKe O XapaKTepe MOJUIEKAIUX TI0JTyYCHHUIO
TIEPCOHANIBHBIX TAHHBIX U IIOCIIEICTBUSX OTKA3a JaTh IIHCHMEHHOE COTIACHE HA HX IOJIyYCHHE.

4.3. B cootBerctBuM co cT.24 Koncruryinn PO OV Bnpase ocywiecTsiars coop,
[Iepenaqdy, yHHYTOXKCHHE, XpaHEHHE, HCII0JIH30BAHUE VHOOPMAIIME O  IIONHTHYECKHX,
PCINTHO3HBIX, APYTHX YOSKACHUH YaCTHOM XKH3HHU, a TAKIKE HH()OpMallUK, HapyIIaomIeH TalHy
NEPENUCKH, TeNeQOHHBIX IIEPEroBOpOB, [IOYTOBBIX, TEACTPAQHBIX M HHBIX COOONICHUIA
00y4alomerocss C €ro IHCHMEHHOrO  COTTACHS (cormacust  popurencit (3aKOHHBIX
HpeHCTaBHTeHCﬁ) HECOBEDIIIEHHOIIETHEr0 0bvualnmarnca na MATyIATIUa T SonepIOre obmero
o0paszopanus), hopma onpenensiercs 4.4 ¢1.9 PenepanbHoro 3akona «O 3ammTe IEPCOHANILHBIX
AaHHBIX» UIIM HA OCHOBAHUHM CyIeOHOTO pelIeHHs..

V. Xpanenue u 3ammTa nepcoHabHbIX JAHHBIX Pa0OTHHKOR H 00yYalomMuxCcs

5.1. IlepcoHanbHble IaHHBIE PaGOTHHKOB XpaHATCAd Ha OyMaKHBIX HOCHTENAX, B
NOMCIICHHAX IIKONBI B mmKadax u celidax. JIuunble nena m xaprouxu T-2 YBOJIGHHBIX
pabOTHHKOB [0 HCTEYEHHSA TEKYILIEro KaJICHNApHOTO roja XpaHsrcs B ceiide, a 3arem
[IEPENAIOTC B ApXUB IIKOJIBL :

5.2.IlepconanbHble JaHHBIE 00YYAONIErocs OTPaXXalOTCs B €ro JIMUHOM Jejle, KOTopoe _

SaHOHHHeTCH HOCHC W3IIaHus HDHKZ’ZH 0 ero Quucenuy n TITED I . ,HLIIII!LIQ nena og}’txaxomnxch
B aﬂ(baBHTHOM nopsake q)OpMprIOTCH B MankKax KJIacCoB, KOTOPbIC XpPaHATCA B CICIMAJILHO

000pyI0BaHHEIX INKA(hax.




5.3. KoHKpeTHBIEe OOS3aHHOCTH MO BENEHHIO, XPAHEHHIO JHUHBIX el pabOTHHKOB,
3AlIOTHCHUIO, XPAHCHUIO U BBIJaYe TPYHOBBIX KHHIKEK, HHBIX JOKYMEHTOB, OTPaKAIOLIMX

NCPCOHAILHBIC JaHHBIE PAOOTHUKOB, B TOM HYHCIE [0 XPAHEHWIO ITHYHEIX IeN YBOJIEHHBIX

paboTHHKOB, BO3/IArafOTCA Ha CeKpeTaps MIKOJIBL.

54. B OTHOIEHHH HEKOTOPHIX IOKYMEHTOB JEHCTBYIONIMM  3aKOHOATETHCTBOM
Poccuiickoit Denepaimu  MOryT GBITH yCTAHOBJEHBI HHBIE TPeGOBAHMUA XPaHCHU:, YeM
IpexycMoTpeno Hactosmum [lonoxennem. B Takux ciydasx cielyeT pyKOBOACTBOBATHCS
TpaBUJIaMH, YCTaHOBJIEHHBIMU COOTBETCTBYIOIIMM HOPMATHBHBIM aKTOM.

5.5. TlepconanpHble TaHHEIE PaGOTHHKOB, XpaHSIIHECH B 9JIEKTPOHHOM BHJE, MOJIEKAT
3aUTE MPOrpaMMHBIMU  CPEACTBAMH. K HUM OTHOCATCS pasrpaHdWyeHHs MpaB HOCTYNA K
SJICKTPOHHBIM peCypcaM, NapoJbHas HACHTH(UKAIHUS MOJIB30BATENEH IEKTPOHHON CHCTEMBI
AOKYMEHTOO0OpOTa M  NapoNbHAs WICHTH(UKALWMA MOJB30BATeNeH [pH  BXOAE B
uHpopMaIHOHHyIo  cucteMy. [lox pasrpanmuenmeM mpas JOCTylla  [OApa3syMeBacTCs

OpraHH3alis 10CTyna pabOTHHKOB WIKOJIBI TONBKO K TOMY CEIMEHTY HH(OpMALUH; KOTOPBIHA

HEOOXOUM JUISl BBINOJIHEHHUsI CBOHMX CJyKEOHBIX 06A3aHHOCTEIL, Kaxxzomy pabOTHMKY LIKOJIBL,
UMEIOMEMY  NOCTYNl K JJICGKTPOHHOH 0a3e IepCOHATBHBIX ~JAHHBIX, HA3HAYAETCS €ro
HHIMBUIYAJIbHBIA JIOTHH JUIS BXOJA B CHCTEMY H YHUKQILHBIA TapoIib, U3BECTHBIH TOJIHKO

CaMOMYy I10JIb30BaTeNio. PabOTHHKAM 3aMpernaercs pasriamars YHHKATLHBIE MIAPOJTH JUISL BXO/1a.

B CHCTEMY.

VL. 3amura uagopMannu 0 nepcoHaTbHBIX JAHHBIX

6.1. CoOTpymHMKM IIKOJNBI, WUMEIOUIME JOCTYI K IIEPCOHAJIBHBIM  IaHHBIM, O00SI3aHbI
IPHHEMATh HEOOXOMUMBIE OPraHU3aNMOHHEIE M TEXHIIECKHE MEpBI JUIsl 3aLIHThI HEPCOHATHLHBIX
AGHHBIX ~ OT  HENPaBOMECPHOTO UM  CIyYalHOrO JOCTYNa K HHM, yHHYTOXKEHWS,
MoIUbUIEPOBAHHA, GNOKHPOBAHHS, KONMPOBAHMA, PACIPOCTDAHEHWS, 4 TAKKE OT HHEIX
HCTIPaBOMEPHEIX NCHCTBUM B OTHOLICHHH JaHHON MH(DOPMAIHH.

6.2. Cexperaphb U 1ab0paHT KOMILIOTEPHOTO Kiacca OCYIIECTBIIAIOT:

- OTPaHUICHUE CCTEBOIO OCTYIIA JUIS ONPEAEISHHBIX MOTb30BATENCH;

- OPraHu3anui0 KOHTPOJII TEXHHUYECKOTO COCTOSHHUS KOMHBIOTepHOﬁ TEXHUKH H ypOBHefI .

3aIUTHI U BOCCTaHOBJICHUS HHPOPMALUH;
- TPOBEACHHE pPEryJIAPHOTO KOMUPOBaHUS HHPOpMANUU Ha HOCHTEJIM, CO3JI1aHHE
PE3EPBHBIX KOIUA 0000 BasKHOM HH(DOpMaIuK;

- BCJCHHE ay1uTa JNCHCTBHI MOJIb30BaTeNel M CBOEBpEMEHHOE OOHApyKeHue thakToB

HECaHKIMOHUPOBAHHOI'O A0CTyIa K HHPOPMaIUK.
6.3. PaGOTHHKH IMIKOJBI, HMEIOIIHE JOCTYI K MePCOHATLHEIM JIAHHBIM, IIPH TOJIB30BaHUH

AOCTYIIOM B CE€Th I/IHTCpHeT 00s13aHBI IIPUHUMATh MaKCUMAaJIbHBIE MEPEI 110 obecrieyenuro d

Oe3omacHOCTH:

- UCIIOJIL30BATH AaHTUBUPYCHOE MPOrpaMMHOe obecredenne (¢ peryJiapHbEIM 0OHOBICHHEM
BHPYCOB); - | ‘.

- HE JIONyCKaTh paboTarh Ha CBOE aBTOMATH3MPOBAHHOE pabodee MECTO JIUIL, HE UMEIOIIHX
IIpaBa OOCTyIa K TaHHBIM; :

- HE OCTaBIIATh He 3a0JIOKUPOBAHHEIM CBOI KOMIIBIOTED B Hepabouee Bpems;

- CBOCBPEMEHHO CO00IATh 1ab0paHTy KOMIBIOTEPHOIO Kiacca O ciaydasx cOos B paborte
CeTH, APOJIbHOH HACHTH()UKALIHH H T.JI. n

VIL Ilepexaya nepcoHaNbHbIX JAHHBIX PAGOTHHKOB H 00yJaI0IIHXCH

7.1. Tlpu nepemaue nepcoHANBHBIX NAHHBIX PAGOTHHKH IMIKOIbI, HMEIONIHE JIOCTYIL K-

IepCOHAILHBIM JaHHBIM, TOJIKHEI COOITIONATE CIIeAyIOLIHe TPeOOBAHMS:
7.1.1. He coobuiate nepcoHaIbHBIE IaHHbIE PAOOTHHKA B 00YUYAIOMIErocs TPEThEH CTOPOHE
6es  mucbMeHHOro  cornacui  paboTHuka,  00ydalomeroci,  poAHTENCit (3aKOHHBIX



TIpeJICTaBUTENIEH) 00ydaromerocs, 3a UCKIIIOUEHHEM CiIydaeB, KOTAa 3TO HeOOXOMMMO B IENIIX
IIPEXYNPEXICHHS YTPO3BI XXU3HU U 3[0POBBIO PAOOTHHKA U O0YJAIOLIErocs, a TAKXKE B APYIUX
Ciy4asx, HpelycMOTpeHHBIX TpynoBemM Kozmekcom Poccuiickoit Denepant WM HHBIMHU :
(enepanbHBIMU 3aKOHAMH.

YunteBas, 9ro Tpymosoit komexc Poccumiickoii ®enepaiyy He Ompeienser KpHTEPUH
CATyalluH, MPEACTABISIOIUX Yrpo3y KH3HU HIIH 3[I0POBBIO paboTHHKA U obyuaromerocs,0Y B
K2)XJIOM KOHKPETHOM CllyYae JeNaeT CaMOCTOATENBHYIO OLCHKY CePhe3HOCTH, HEMHHYEMOCTH,
CTENEHH TakoH yrpossl. Ecimu ke smio, oOpaTHBImeecs ¢ 3ampocoM, HE YIOJIHOMOYCHO
(enepabHBIM 3aKOHOM Ha IONyYeHNe NePCOHATBHEIX JAHHEIX PAGOTHHKA WA 06yualomerocs,
b0 OTCYTCTBYET NHCBMEHHOE COTJIaCHE pPAa0OTHHKA, OOYYAIONIEroCs MK €ro poauTene
(3aKOHHBIX MpPEACTaBHTENCH) Ha MNPENOCTABICHHE €r0 INEPCOHATbHBIX CBEICHMH, 1HO0 IO |
MHeHHIO OY OTCYTCTBYeT yrpo3a »H3HH HIIH 3[0pOBBIO palOTHHKA WM o0ydaromemycs,0Y
00s13aHa OTKa3aTh B MPENOCTABICHNUH EPCOHANBHBIX JAHHBIX JTHILY.

7.1.2. He coo6mats nepcoHabHble JaHHbIe PAGOTHUKA B 00YJAIOErocs B KOMMEPYECKUX
Hesx 6e3 ero MUCEMEHHOTO COTJIacHs.

7.1.3. Ilpemynpeauts num, MDOIYYAIONIHNX IIEPCOHATILHELIE  JaHHBIE paOOTHHKA H
o0ydarourerocs, 0 TOM, YTO 3TH JaHHblE MOTYT ObITh HCIIONB30BAHLI JMIIL B HEsX, s
KOTOPBIX OHH COOOIIEHBI. ’

7.1.4. OcymecTBnaTh mepefady HEPCOHATbHBIX JAHHBIX B npeaejsax IMKOJbl B -
COOTBETCTBHH ¢ HacTosimuM [lonoxxenuem.

7.1.5. He 3anpammsate HH(GOPMAIIHIO O COCTOSHUM 3/10POBBS PAGOTHHKA, 38 HCKITIOUCHHEM
TeX CBEJICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBINOJHEHHS PaGOTHHKOM
TPYZOBOM (YHKIIHH. ; !

7.1.6. llepenaBath INepcOHATBHBIE NaHHBIE PAOOTHHKA TNPEICTABHTENIO paboTHuKa B
MOpsIIKEe, yCTaHOBNCHHOM TpynoBemM koxmekcoM Poccmiickoit ®enepanmum ¥ HacTOAmMM
IlonoxeHHeM, W OrpaHHYMBaTh 3Ty HHGOPMAUMIO TONHKO TEMH IEPCOHATBHBIMU IAHHBIMHU
paboTHHKA, KOTOphIE HEOOXOMMMBI /15l BBITOIHEHUS YKa3aHHbIM HPEACTaBUTENEM er0 QYHKIMI,

7.2. BHYTpeHHHH TOCTYI K EPCOHATLHBIM JaHHBIM PabOTHUKOB.

[IpaBo mocTyma K mepcOHaNbHBIM JAHHBEIM PaGOTHHKA 6€3 MOJNYUCHHS CHIELMATBHOTO
paspelieHus UMEIOT: ‘

- IUPEKTOP IIKOJIEI,

- CEKpeTaphb;

- 3aMECTHTENM AUPEKTOpa LIKOJIBI;

- IpeiceIaTelns po(COIO3HOTO KOMUTETA; :

- pykoBoauTeny npeameTHeX [IIMO (Tonmpko K mepcoHanbHBIM MaHHBIM II€1arorHueCKuX
pabOTHHKOB CBOEH 06pa3oBaTeNbHON 001aCTH);

- caM paOOTHHK, HOCHUTEIIb JTaHHBIX.

7.3. BHyTpeHHHMIT TOCTYN K HEPCOHANBLHBIM JAHHBIM OOYYAIOIMXCS U HX pomuTeneii 6e3
NOJTyYeHUS CIIEIHATBHOTO Pa3pelIeHUs HMEIOT: :

- IUPEKTOP LIKOJIBI; ;

- 3aMECTUTEIIH PyKOBOAUTEIA 06pa30BaTeIbHOIO YUPEHACHHS;

- COIlHaJIBHBIN IeAaror;

- CeKpeTapb

- YYHTEIb-TICHXOJIOT;

- YYUTEIb-JIOTOIIE;

- OTBETCTBEHHBIH 3a OecIIaTHOe MUTaHuE; : _

- KJIACCHBIE PYKOBOJIUTENH (TOJBKO K IEPCOHANBHBIM NaHHBIM 00YHAIOIIHXCS U POIATEeH
CBOEr0 Kjiacca). -

7.4. Ilo mICPMEHHOMY 3aIIpoCy, Ha OCHOBAHUH [IPUKA3a PyKOBOIUTEIIS 00pa3oBaTEIbHOTO
YIPEKACHUS, K NEPCOHATLHBIM JaHHBIM PAOOTHHKOB U 00YYAIOIIMXCS MOTYT OBITh XOIYLICHBI -
JiiIia B Impeaciax CBOEM KOMIICTCHIINHU.

7.5. Buemmnuii gocryi.
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K 4ucny maccoeix morpe6urereit [ICPCOHAJIBHBIX JIaHHBIX BHE IIKOJIBI MOXHO OTHECTH
TOCYNAapCTBEHHRIE M HErOCYIapCTBEHHBbIE (YRKIMOHANBHbIE CTPYKTYDbL:

- HAJIOTOBBIE HHCIIEKIIHY; '

- IPaBOOXPAHHUTENIbHBIC OPraHbl;

- OpraHbl CTaTUCTHKY;

- CTPaXOBEIC ar€HTCTBA;

- BOCHKOMATHI,

- OpraHbl COLUAIBLHOTO CTPAXOBAHHUS;

- IEHCHOHHBIE (HOHIBI;

- IONPa3ICTICHUS MyHHUIIUIIAIBHBIX OPraHOB YIIPABICHHS.

7.6. Jlpyrue opraHu3anuu. : 1

Ceeznenus o padoTaromem COTPYZIHUKE MK YK€ YBOJIEHHOM, 00yJalonieMcs yueHHKe uim
3aKOHYMBIIEM 00yYECHHE MOTYT OBITh .IPEHOCTABJICHEI JIPYTOf  OpraHu3aly TOJBKO ¢
TMCEMEHHOTO 3anpoca Ha OJIaHKe OPraHU3aluy ¢ IPUJIOKEHHEM KOIHH 3asBIeHNS paboTHuKa,
oOydJaromierocs WM 3aKOHYMBIIEro obGyuenue. OTBETH Ha IIHCPMCHHBIC 3aNPOCHI JIPYTHX
OpraHu3alui U y4peXICHHH B Ipeaenax UX KOMIETEHIHH H TPE/IOCTABICHHBIX MOTHOMOYMIA
JAIOTCS. B MHCHMEHHOI (opme Ha GlIaHKe WIKOBI H B ToM 06BeMe, KOTOPBIA ITO3BOJISIET He
pasriiamaTh U3JIUIIHEA 00BEM NIEPCOHANBHBIX CBEACHHMEH O paboTHHKAX U 00YHYAIOMIXCS.

7.7. PONCTBEHHUKH ¥ YICHBI CEMEHA.

HepCOHaJIBHBIC JAaHHBIE MOI'YyT OBITH IpeaoCTaBICHBI POACTBEHHHUKAM HJIM YJICHAM €ro
CEMBH TOJIEKO € MMCEMEHHOTO paspeIeHns caMoro paGoTHHKA. ‘

7.8. Tpebosanust 1.5.1. TlonoxkeHns He momIeKaT H3MEHCHHIO, UCKIIOYCHHIO, TaK Kak
SIBJIIOTCS 00S3aTeIbHBIMU 1UIsl CTOPOH TPYAOBBIX OTHONICHHH Ha OcHOBaHMH CT. 88 Tpymosoro
konekca Poccuiickoit ®enepanum.

VIII. O6s13ann0CcTH paﬁorﬂmcg H paboroaarens

8.1. B memsix o6ecrieyenus AOCTOBCPHOCTH IEPCOHATBHBIX TaHHBIX PAOOTHHK 065321

8.1.1. Ilpu mpueme Ha paboTy npesOCTABUTE MIKONE HOTHEIC AOCTOBEPHBIE JaHHBIE O cede. -

8.1.2. B cnydae wu3MeHeHHs cBeneHwil, COCTABJIAIONIMX IEPCOHAIIBHBIE JAaHHBIC,
CBOCBDCMCHHO B CpOK, HE MpEeBBIMAIOmMUN 5 pabounx mueit. IIPeOCTABUTE JAHHYIO
HH()OPMAIIHIO CEKPETAPIO IIKOJIBL.

8.2. Jlna obecniedenusi J0CTOBEPHOCTH [IEPCOHAIBHBIX JAHHLIX OOYYaIOLIMECs, POIHTEIH
(3aKOHHBIE IIPEICTABUTENH) HCCOBEPLICHHONETHHX  O0YYaloIMXCsl [0 TOAYYCHUS HMH
OCHOBHOTO 0011Iero 06pa3zoBaHus 00A3aHbL:

8.2.1. TIpenocranare OV Tounble cBencHus o cebe (CBOMX HECOBEPINEHHOJICTHHX JETsX).

82.2. B cunyuae wusMenenus CBEJICHHH, = COCTAaBIAIOLIMX MEPCOHATBHBIE JAHHBIC
COBCPIICHHOJIETHEr0 00yYaroIerocs, OH 004320 B TeueHHe Mecsa coobmuTe 00 3ToM
CEKPETapIO MIKOJIEL. : :

823. B Cllyda€ HW3MEHEHHUS CBEJEHUH, COCTABJISIONINX IIEpCOHAJILHEBIE  JaHHbIC
00y4arommerocs, poguTenu (3aKOHHBIE IIPEACTABUTE/H) HECOBEPUIEHHOIETHETO 00YHAIOmerocs
A0 TOIyICHH UM OCHOBHOTO OOIIEro 00pa3soBaHMs OOS3aHEI B TCUEHHE MecsIa coo0mTE 06
9TOM CEKPETapro MIKOJIEI.

8.3. Ilpenocrasienne paGOTHHUKY HIIH 00ydJaroneMycst  rapaHTiii  u KOMIIEHCAlUH,
IIPEAYCMOTPEHHBIX JICUCTBYIOIIMM 3aKOHOJATETLECTBOM, OCYIIECTBISIETCS. ¢ MOMEHTa
IIPEIOCTABJICHUA COOTBETCTBYIOUIUX CBENECHMH, €CIIH MHOE He IPEyCMOTPEHO JeHCTBYIOMUM
3aKOHOJATEIbCTBOM. '

8.4. OV o0s3an0:

8.4.1. OcymIecTBIATS 3aIMMTY HEPCOHANBHBIX JAHHBIX PabOTHUKOB.

8.4.2. Obecneunts XpaHeHHE IICPBUYHOH YYETHO¥ JIOKYMEHTAIMK 110 YYETY TPYJAa U ero
OILIATBI, K KOTOPOU B YaCTHOCTH, OTHOCSTCS IOKYMEHTSI 10 YTy Kaupos, JIOKYMEHTBI 10 y4eTy
HCIIOJIb30BAHHSA Pa00YEro BPEMEHU U PACUETOR ¢ paboTHHKaMu 1o oraTe TPyZa u Jp.



8.4.3. TIo NHCHMEHHOMY 3asIBIEHUIO pabOTHUKA He MO3/Hee TpeX pabounx muelt co aHs
[I0JIa41 3TOr0 3asABJICHHS BBLJATH KOIHMH JOKYMEHTOB, CBS3aHHBIX C €ro paboToit (komuu
llpHKasa. o mpueme Ha paboTy, IPUKA30B O IepeBojax, HPHKa3za 00 YBOJIBHEHUH € PabOTHI;
KOIHIO M BBIIHCKA M3 TPYIOBOM KHIXKH, O TepHoje paboThl u ap.). Kommn nokymenTos, |
CBSI3AHHBIX C PAOOTOH, MOMKHBI GBITH 3aBEPEHBI HaIEHKAIIHM 00pa3soM ¥ NpenocTaBIsATHCS
paboTHHKY 6e3B03Me3HO. -

IX. IlpaBa cy6beKTOB MepCOHAILHBIX TAHHBIX 110 o0ecTieHeH IO 3aIUTHI
NEPCOHAIBHBIX TaHHBIX

9.1. B memsx obecrmedenus 3ammTe INCPCOHAILHBIX HAHHBIX, XpaHsmmxcs B OV,
paboTHUKH, 00YHAIOIHECs, POIUTETH (3aKOHHBIE MIPEJICTABHTENH ) HMEIOT IIpaBo Ha:
9.1.1. TlonmHyto urpOpMALHIO 06 BX NICPCOHANBHBIX IAHHBIX U 00pabOTKE DTUX NAHHBIX.
9.1.2. CBoGonueIit GecIIaTHbIH JOCTYI K CBOMM IIEPCOHANBHBIM JaHHBIM, BKIIOYast PaBo
Ha TIOJIy4YeHHe KONHU Mr000# 3amucu, COZIEpKAlllel TepCOHANBHbIE JaHHble PaGOTHHKA, 3a
HCKIIIOYCHUEM CITy4aeB, IPEAYCMOTPEHHBIX (he/lepaTbHBIM 3aKOHOM. ' :
9.1.3. OnpenienieHne CBOUX MPEACTABUTENCH UTs 3aIllUThl CBOUX MEPCOHAIBHBIX JaHHEBIX.
9.1.4. TpeboBanwe 06 HCKIIOYEHHH MM HCIIPaBIICHUM HCEBEPHBIX HIIH HEMOJIHBIX
[ICPCOHANIBHBIX NaHHBIX. [Ipu otkaze OV uckmounTs umun UCIIPABUTD IICPCOHAJILHBIC JaHHBIC
paboTHHKA WK 00YYaIOIErocs OH UMeeT TIpaBO 3a8BUTEH B IUCEMEHHON (hOpMe AHPEKTOpY *
IIKOIBL O CBOEM HECOTJIACHH C COOTBETCTBYIOUIMM OGOCHOBAHHEM TAKOTO HECOTTACHS.
[lepconanbHble naHHEBe OnEHOYHOTO XapakTepa pabOTHHK, 00y4arOUIAHCs, POXUTENH (3aKOHHBIC
IIPE/ICTABUTEIIH) UMEET NPABO [OIOJHHUTE 3asBIICHHEM, BBIDDKAIOIINM €0 COOCTBEHHYIO TOUKY
3peHHS. _
9.1.5. TpeboBanne 06 m3Bemenun OY Bcex JIML, KOTOPBIM paHee OBIIH COOOIIEHLI
HCBCPHBIC MJIH HETIOJIHBIC IIEPCOHAIBHBIE NaHHBIE PaGOTHHKA WIIH o0ywaromierocs, 060 Bcex
IIPOM3BCACHHBIX B HUX UCKJIIOYEHUSX, UCTIPABJICHUSIX WIIH JOTIOTHEHHSIX.

X. OTBercTBeHHOCTS 32 Hapymenne HOPM, pery IMpyIomux o1y enne, o6padorky u

3alUTY NEPCOHATbHBIX JaHHBIX :
10.1. Jluma, BuHOBHBIE B HapyrueHHuU HOPM, PCTYNUDYIONIHX IMOIy4YeHHe, 00paboTKy H
3alUTy  NMCPCOHANBHBIX  JAaHHBIX  pabOTHHKA M o0yyarommxcs, NPUBJIEKAIOTCH K
AUCUMIUIMHAPDHON M MaTepUATbHONW OTBETCTBEHHOCTH B [IOPAAKE YCTaHOBJIEHHOM TpynoBbIM
KoziekcoM Poccuiickoit eiepanuy 1 HHBIMH (henepaTbHBIMM 3aKOHAMHU, & TaKsKe TPHBICKAIOTCS
K I'PiIaHCKO-IIDABOBOM, aIMHHHUCTPATHBHOM M YrOJOBHOM OTBETCTBEHHOCTH B MOpsIKE, .
YCTQHOBIIEHHOM (heepanbHBIMU 3aKOHAMH.

XI. 3aka4YHTeABHBIE 10JI0KeHHS

11.1. Hacrosmee ITonoxenue cTynaer B CHJTy C MOMCHTA €TI0 YTBEPIKICHUS IPHKA30M
aupekTopa 1o OV,
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